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1. Purpose

This procedure ensures everyone entering the site understands the hazards present and the safety rules before starting
work.

2. Scope

It applies to employees, subcontractors and all visitors accessing the site.

3. Induction Content

« Emergency exits, assembly point and emergency contact numbers.

« Correct use of personal protective equipment: helmet, safety boots, high-visibility vest.

« Restrictions and precautions for working at height, excavation and around heavy equipment.
« Procedure for reporting accidents and near misses.

4. Sign-off

The participant must pass a comprehension check and sign the register before accessing the site.

5. Record Keeping

Induction records are kept for at least 3 years after project completion.

6. Roles & Responsibilities

The HSE Officer owns induction delivery and record-keeping; site supervisors confirm no worker begins a task without a
completed induction on file for the current project phase.

7. Refresher Training

A refresher induction is required every 6 months, and immediately after any safety incident on site, for all workers assigned
to the affected area.

8. Visitor-Specific Requirements

Visitors receive a shortened induction covering emergency procedures and PPE only, must be escorted at all times, and are
restricted from active work zones, excavation areas and lifting operations.
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